
 
 
Form I-765 Aid 
 

This document is intended to serve only as a supplemental general reference for F-1 students completing Form I-765 as 
part of their application for the initial period of F-1 Post-Completion Optional Practical Training (OPT). Please be advised 
that this document only offers general guidance on how to complete the form and does not constitute legal advice. 
Furthermore, preparing and submitting a truthful and properly completed I-765 and full supporting application materials 
is your responsibility. Adjudication and processing times are determined by USCIS. OIS disclaims any and all liabiliity for 
unfavorable adjudications.  

This document provides additional explanation and insight for certain items on the I-765 as they apply to the F-1 OPT 
process. Be certain to review the USCIS’ I-765 instructions carefully.  Occasionally, USCIS makes updates to their forms 
so it is important that you compare the version of the form I-765 you are completing to the form that is reviewed on this 
aid (5/31/2018 edition) to make sure you answer the questions accurately and don’t overlook any new questions added 
to a newer version of the form.   

General tips:  

� Complete the I-765 online, then print it single-sided.  Do not staple pages; use a paper clip instead. 
� Sign it in black ink – electronic signatures and signatures other than in black ink will not be accepted by USCIS. 
� Your passport-style photos should be recent. Write your name and your SEVIS ID number gently on the back.  

For additional guidance on photos, refer to the I-765 instructions provided by USCIS. 
� Attach your payment of $410 to the top of the packet with a paper clip. Any of these forms of payment are 

acceptable: 
o Personal check (your own or from someone else’s account) 

 Made out to ‘U. S. Department of Homeland Security’ 
 Signed by the account owner 

o Money order (from CVS, 7-11, etc.) 
 Made out to ‘U. S. Department of Homeland Security’ in the ‘payable to’ section 

o Cashier’s check (from a bank) 
 Made to ‘U. S. Department of Homeland Security’ in the ‘payable to’ section 

o G-1450 Authorization for Credit Card Transactions 
 NOTE: we have seen more problems with this payment method than with the others, due to a 

higher chance of errors 
 Be very careful that it is filled out completely and accurately 
 Make sure it is signed by the owner of the credit card account 
 US banks only 

� If you have ever had a different SEVIS ID # from JHU or another school, list it on page 7 
� List any and all previous CPT or OPT on page 7 

 
 
 
 
 

https://www.uscis.gov/sites/default/files/files/form/i-765instr.pdf
https://www.uscis.gov/sites/default/files/files/form/i-765instr.pdf
https://www.uscis.gov/g-1450
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Form I-765 Aid: Page 1  
 
 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

USCIS instructions for answering questions on the I-765:  Answer all questions fully and accurately.  If a question 
does not apply to you, type or print “N/A” unless otherwise directed.  If your answer to a question which 
requires a numerical response is zero or none, type or print “None” unless otherwise directed.   

Select 1.a. For initial (i.e., not STEM extension) 
OPT, 1.a. will be checked 

 

This should be your name as it 
appears on your I-20 and your 
passport. If these do not match, 
please consult OIS. 

https://www.uscis.gov/sites/default/files/document/forms/i-765instr.pdf
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Form I-765 Aid: Page 1 continued  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete this section, if applicable. 
Examples may include prior legal 
names, names used prior to 
marriage, names used on diplomas 
or drivers licenses, etc.  If it does 
not apply, put N/A. 
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Form I-765 Aid: Page 2  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.a.-5.e.: the I-797c (receipt notice) and EAD will be 
delivered ONLY to Your U.S. Mailing Address listed here. If 
you expect to be at this address long enough to receive your 
card within USCIS’ processing time (typically 3-5 months), 
use your current address.  

If you are thinking about moving, or you are unsure of where 
you will be living in 3-5 months, it may be best to put a 
trusted friend/relative’s address in Your U.S. Mailing 
Address.  USCIS does not allow the U.S. Post Office to 
forward mail to any address other than what USCIS has on 
file. In this case:  

• 5.a.-5.e.: Put the name and address of the trusted 
person and; 

• Answer NO to 6 and;  
• Put your current physical address in 7.a.-7.d. 

 

6.: if Your U.S. Mailing Address is the same as your U.S. 
Physical address, answer YES to 6 and skip 7.a.-7.d. 

 
You will send your application materials to the USCIS service 
center.  See filing address here: https://www.uscis.gov/i-
765-addresses   
 

8. Leave this blank.  

9. Leave this blank.  

Answer 10-13a.  

https://www.uscis.gov/i-765-addresses
https://www.uscis.gov/i-765-addresses
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 Form I-765 Aid: Page 2 Continued  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

• If you have an SSN, enter it in 13.b., answer 
NO to 14, and skip to 18a.  
 

• If you do not have an SSN and would like to 
apply for one, answer YES to 14 and complete 
the rest of the questions on page 2 of Form I-
765.  

o Your Social Security card will be 
delivered to your US Mailing Address. 
You should receive it within 2 weeks 
of receiving your EAD.  

Fill this section out.  If you indicate that you are a 
citizen of multiple countries, you should include 
copies of your passport from each country in the 
application.  The country in 18.a. should match the 
country of citizenship on your I-20.  If you only have 
one country of citizenship, enter N/A in 18.b. 
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Form I-765 Aid: Page 3 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

21.c. You can leave this blank; your passport 
information will be sufficient.  

23. Enter the city where you went through U.S. 
immigration processing. 

26. This is the number beginning with “N00” on the upper 
left corner of your I-20. It will not change when OIS issues 
the OPT I-20.    

21.b. It’s okay if your visa is in an old passport. Enter 
your current, most RECENT passport number.   

Complete Part 2. Information About You 
(continued) in its entirety.  Below are 
comments on commonly asked questions 
we receive from students.  

21.a. This can be found on your printed I-94 from 
cbp.gov/i94 

22. This can be found on your printed I-94 from 
cbp.gov/i94    

24. and 25. Check your I-94. You status should be F-1 
Student.  If not F-1, consult OIS. 
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Form I-765 Aid: Page 3 continued  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

27. Input category (c) (3) (b) for your initial period of 
post-completion OPT.  

Leave 28-31.b. leave blank.  These questions are only 
for OPT STEM Extension and other types of requests, 
not initial OPT requests.  
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Select 1.a. if you read and 
prepared this form yourself. 

OR 

Select 1.b. if someone translated 
the I-765 for you.  

Check the box for 2 if someone 
else prepared the I-765 for you.  

Put your contact information here.  
It is a good idea to use a non-JHU 
email address if you will not 
continue to have access to your 
JHU email after you complete your 
degree program. 
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Form I-765 Aid: Page 4 continued   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You must sign in black ink by hand. DO NOT use an 
electronic signature.  

This can be left blank unless you completed the form 
with the help of an interpreter. For more information, 
see the next page.  
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Form I-765 Aid: Pages 5 & 6  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 5 and 6 only need to be completed if you selected 1.b. or 2 in part 4. If an OIS advisor reviewed your OPT 
application, you will still leave these pages blank.  OIS advisors are not official preparers for OPT application purposes.  
Although these pages are blank, you still must include them in your packet. If you think these pages are applicable to 
you, please ask an OIS advisor.  
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 Form I-765 Aid: Page 7 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

On page 7 of Form I-765 you should enter additional information if any of the following apply: 
• if you answered yes to number 12 on page 2 of Form I-765 
• if you’ve ever had another SEVIS ID number (F-1 or J-1 program)  
• if you have done ANY Curricular Practical Training (CPT) regardless of degree level or university you attended 

If more than one of these items pertain to you, it does not matter the order in which you report this information on 
page 7. What is important is that you are forthcoming with your information. If none of these apply to you, you do not 
have to fill anything out, but you must still include this page in your application package.  

If you answered yes to number 12 on page 2 of Form I-765: 
you must provide details on this page. Be sure to include dates, and 
degree level (Bachelor/Master). For all approved OPT, you must 
include a copy of each prior EAD with your packet. If you submitted 
the I-765 but USCIS did not approve the OPT, include the receipt 
number for your case and explain what happened.  
 
Enter the following in the designated boxes: 
3.a.: 2 
3.b.: 2 
3.c.: 12 
3.d.: Provide an explanation 
Sample Language:  
Prior OPT authorization [enter start date – end date] for [indicate 
level] 
I applied for OPT for the master’s level, but I decided to transfer to 
JHU so I withdrew my application.   

If you’ve ever had another SEVIS ID number (F-1 or J-1 program): 
If you studied in the US at a different school and did not transfer 
your record to JHU, OR if you were here in the J-1 visa category, 
you would have another SEVIS number. If you do not have any 
documents with your prior SEVIS number, look at your F or J VISA. 
Be sure to list the degree level. It is not necessary to include copies 
of old documents to support this information.  
Enter the following in the designated boxes: 
4.a.: 3 
4.b.: 2 
4.c.: 26 
4.d.: Provide an explanation 
Sample Language 
Prior SEVIS ID [enter ID] for Summer Intensive Program.  
Prior SEVIS ID [enter ID] for J-1 program 
Prior SEVIS ID [enter ID] for high school program 
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Form I-765 Aid: Page 7 - continued 
 

 

 

If you have ever received a CPT authorization: 
Since the I-765 does not ask questions specifically about 
CPT, you may leave the Page Number, Part Number, and 
Item Number blank. You should report if it was full time 
(FT) or Part-Time (PT), the dates and the degree level. If 
you have copies of your CPT I-20s, include those with the 
packet. If you do not have copies, mention that in the 
remarks. 
 
5.d.: Provide an explanation 
Sample Language 
FT CPT 06/01/2019-08/15/2019 for Bachelor’s  
PT CPT 10/05/2019-12/02/2019 for Master’s 
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